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PLANNING COMMISSION 
AGENDA 

 

March 26, 2015  
 

PLANNING COMMISSION MEETING – 7:00 P.M. 
 

CITY OF MORENO VALLEY 
City Hall Council Chambers 

14177 Frederick Street 
Moreno Valley, California  92553 

 
CALL TO ORDER 
 
ROLL CALL 
 
PLEDGE OF ALLEGIANCE 
 
APPROVAL OF AGENDA 
 
APPROVAL OF MINUTES 
 None. 
 
PUBLIC ADVISED OF THE PROCEDURES TO BE FOLLOWED IN THE MEETING 
(ON DISPLAY AT THE REAR OF THE ROOM) 
 
COMMENTS BY ANY MEMBER OF THE PUBLIC ON ANY MATTER WHICH IS NOT 
LISTED ON THE AGENDA AND WHICH IS WITHIN THE SUBJECT MATTER 
JURISDICTION OF THE COMMISSION 
 
 
 



NON-PUBLIC HEARING ITEMS 
 None. 

 
 

PUBLIC HEARING ITEMS 
 

1. Case Description: PA14-0058 (Conditional Use Permit) 
 Applicant: Verizon Wireless 
 Owner: Shepherd of the Valley Lutheran Church 
 Representative: Spectrum Services, Inc. (Ms. Sunnshine Schupp)  
 Location: 11650 Perris Blvd (Shepherd of the Valley Lutheran 

Church)  
 Proposal: A Conditional Use Permit (CUP) for a new wireless 

communications facility with a 55 foot monopalm 
tree. 

 Case Planner: Claudia Manrique 
 

Recommendation: APPROVE Resolution No. 2015-05 and thereby: 
 

1. CERTIFY that the proposed Verizon wireless 
telecommunications facility is exempt from the 
provisions of the California Environmental 
Quality Act (CEQA), as a Class 3 Categorical 
Exemption, CEQA Guidelines, Section 15303 for 
New Construction or Conversion of Small 
Structures; and 

2. APPROVE Conditional Use Permit PA14-0058 
based on the findings contained in Planning 
Commission Resolution 2015-05, subject to the 
conditions of approval included as Exhibit A of 
the Resolution. 

 
OTHER BUSINESS 

 
1. Planning Commission Rules of Procedure  

 

Recommendation: ADOPT the Planning Commission Rules of 
Procedure as amended by the Planning 
Commission on January 8, 2015. 

 
STAFF COMMENTS 

 
PLANNING COMMISSIONER COMMENTS 

 
ADJOURNMENT 

 
 NEXT MEETING 

 Planning Commission Regular Meeting, April 23, 2015 at 7:00 P.M., City Hall Council 
Chamber, 14177 Frederick Street, Moreno Valley, CA  92553. 



 
 

 
 

 

 

 
 

Case: PA14-0058 – Conditional Use Permit 
  
Date: March 26, 2015 
  
Applicant: Verizon Wireless 
  
Representative: Spectrum Services, Inc. (Ms. Sunnshine Schupp)   
  
Location: 11650 Perris Blvd (Shepherd of the Valley Lutheran Church)  

 
Proposal: A Conditional Use Permit (CUP) for a new wireless 

communications facility with a 55 foot monopalm tree 
  
Council District: 2 
  
Recommendation: Approval 
 
 
SUMMARY 
 
The proposal is for a new wireless telecommunications facility with a 55 foot monopalm 
located at 11650 Perris Boulevard (APN: 474-120-037) which is the site of Shepherd of 
the Valley Lutheran Church. The facility includes a new equipment enclosure designed 
to match the neighboring shelter of another existing carrier onsite. 
 
 

 
 

   PLANNING COMMISSION                                             

   STAFF REPORT 
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Project 
 
The proposal is a Conditional Use Permit for a new wireless telecommunications facility.  
The proposed facility is to be located at 11650 Perris Boulevard (APN: 474-120-037) 
which is the site of Shepherd of the Valley Lutheran Church. There is an existing 
neighboring AT&T wireless telecommunications facility (PA04-0017) operating on the 
site, which was approved by the Planning Commission on June 10, 2004 and 
constructed in 2005.  The existing AT&T telecommunication facility consists of an 
approximately 45 foot tall monopalm, with 640 foot lease area and a 160 square foot 
equipment enclosure all of which will remain.  
 
The proposed new Verizon facility is a proposed 55 foot tall monopalm with twelve (12) 
antennas, six (6) Remote Radio Units (RRU), a parabolic antenna, two (2) GPS 
antennas and a 190 square foot equipment shelter within a 900 foot lease area. The 
equipment shelter is an enclosed structure with an 8 foot tall split-faced block wall to 
match the existing split-faced block walls along the existing facility and trash enclosure.  
 
The proposed 55 foot tall monopalm will fill a gap in cell coverage capacity. The design 
of the monopalm tree blends in with the existing tree species on site. Two (2) additional 
24” boxed palm trees will be planted as well. The applicant has prepared photographic 
simulations of the proposed installation from multiple perspectives, which are included 
as Attachment 5. 
 
Site/Surrounding Area 
 

The project site is located at 11650 Perris Boulevard. The site is currently developed 
with an existing church, day care and school (preschool and kindergarten). The parcel is 
within a Residential 5 (R5) zoning district and currently has one monopalm wireless 
telecommunications facility onsite. The areas surrounding the project site to the south, 
southeast and west are single-family residences and zoned Residential 5 (R5). To the 
northeast of the site are Residential/Agriculture 2 (RA2) zoned parcels with some 
single-family residences as well. The North Ridge Elementary School (Moreno Valley 
Unified School District) is directly to the north and is zoned Public (P). The proposed 
wireless tower has been evaluated against General Plan policy 7.7.6 and Section 
9.09.040 (Communication facilities, antennas and satellite dishes) of the City Municipal 
Code and staff has confirmed that the proposed project dose not conflict with any of the 
goals, objectives, policies, and programs of the General Plan. 
 
Access 
 

Vehicular access to the site will be from Perris Boulevard through the church’s parking 
lot to the lease area. The access route will be from the existing driveway to the 
equipment shelter and has been deemed appropriate as it provides current access to 
the existing wireless facility. The applicant is providing one unassigned parking space 
next to the equipment shelter and monopalm within the lease area for maintenance 
purposes. 
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Review Process 
 

This project was submitted in May 2014. City staff from various departments including 
the Fire Prevention Bureau reviewed the proposal and worked with the applicant to 
resolve the issues and interests raised. 
  
ENVIRONMENTAL 
 

Planning staff, as is typical with all planning projects, has reviewed the request in 
accordance with the latest edition of the California Environmental Quality Act (CEQA) 
Guidelines and has determined the project will not result in any significant effect on the 
environment and qualifies for an exemption under the provisions of the CEQA as a 

Class 3 Categorical Exemption, CEQA Guidelines, Section 15303 for New Construction 
or Conversion of Small Structures. 
 

NOTIFICATION 

In accordance with Section 9.02.200 of the Municipal Code, public notification was sent 
to all property owners of record within 300’ of the proposed project site on March 13, 
2015.  In addition, the public hearing notice for this project was posted on the project 
site on March 13, 2015, and published in the Press Enterprise newspaper on March 14, 
2015.   
 

STAFF RECOMMENDATION 

Recommend the Planning Commission APPROVE Resolution No. 2015-05. 

1. CERTIFY that the proposed Verizon wireless telecommunications facility is 
exempt from the provisions of the California Environmental Quality Act (CEQA), 
as a Class 3 Categorical Exemption, CEQA Guidelines, Section 15303 for New 
Construction or Conversion of Small Structures; and 

 
2. APPROVE Conditional Use Permit PA14-0058 based on the findings contained 

in Planning Commission Resolution 2015-05, subject to the conditions of 
approval included as Exhibit A of the Resolution. 
 

Prepared by: 
 

Approved by: 
 

Claudia Manrique Richard J. Sandzimier 
Associate Planner Planning Official 
  
ATTACHMENTS: 1. Public Hearing Notice 
 2. Planning Commission Resolution No. 

2015-05 with Conditions of Approval 
attached as Exhibit A.  

 3. Aerial Photograph  
 4. Site Plans and Elevations 

5. Photographic Simulations 
6. Project Information Letter 
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Notice of  
PUBLIC HEARING 

 
This may affect your property.  Please read. 

Notice is hereby given that a Public Hearing will be held by the 
Planning Commission of the City of Moreno Valley on the following 
item(s): 

 
Project:     PA14-0058 
Applicant:            Verizon Wireless            
Owner:     Shepherd of the Valley Lutheran Church 
Representative:  Spectrum Services, Inc.  

   (Ms. Sunnshine Schupp)    
A.P. No.:    474-120-037 
Location:    11650 Perris Blvd 
Proposal:   A Conditional Use Permit (CUP) for a new 
wireless communications facility with a 55 foot monopalm 
tree (there is one other carrier currently on the site). 
Council District:  2    
Case Planner:    Claudia Manrique 
 

The project will not have a significant effect on the 
environment, and is therefore exempt from the provisions 
of the California Environmental Quality Act (CEQA) as a 
Class 3 Categorical Exemption, CEQA Guidelines, 
Section 15303 for New Construction or Conversion of 
Small Structures. 
 

Any person interested in any listed proposal can contact 
the Community & Economic Development Department, 
Planning Division, at 14177 Frederick St., Moreno Valley, 
California, during normal business hours (7:30 a.m. to 
5:30 p.m., Monday through Thursday and 7:30 a.m. to 
4:30 p.m., Friday), or may telephone (951) 413-3206 for 
further information. The associated documents will be 
available for public inspection at the above address. 
 

In the case of Public Hearing items, any person may also 
appear and be heard in support of or opposition to the 
project or recommendation of adoption of the 
Environmental Determination at the time of the Hearing. 
 

The Planning Commission, at the Hearing or during 
deliberations, could approve changes or alternatives to the 
proposal.   
 

If you challenge any of these items in court, you may be 
limited to raising only those items you or someone else 
raised at the Public Hearing described in this notice, or in 
written correspondence delivered to the Planning 
Commission at, or prior to, the Public Hearing.  
       

                                                                     
                           

 

 
 

LOCATION     N  
 

PLANNING COMMISSION HEARING 
 

City Council Chamber, City Hall 
           14177 Frederick Street 
            Moreno Valley, Calif.  92553 
 
DATE AND TIME:  March 26, 2015 at 7 PM 
 
CONTACT PLANNER: Claudia Manrique 
PHONE:  (951) 413-3225 
 

Attachment 1 
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RESOLUTION NO. 2015-05  1  

PLANNING COMMISSION RESOLUTION NO.  2015-05 
 

A RESOLUTION OF THE PLANNING COMMISSION OF 
THE CITY OF MORENO VALLEY APPROVING PA14-0058, 
A CONDITIONAL USE FOR A NEW VERISON WIRELESS 
TELECOMMUNICATION FACILTY AT 11650 PERRIS 
BOULEVARD (APN: 474-120-037) 

 
 

WHEREAS, Verizon has filed an application for the approval of PA14-0058, 
Conditional Use Permit for a new wireless telecommunications facility with a 55 foot 
monopalm as described in the title of this Resolution; and 
 

WHEREAS, the application has been evaluated in accordance with established 
City of Moreno Valley procedures, and with consideration of the General Plan and other 
applicable regulations; and 

 
WHEREAS, upon completion of a through development review process the 

project was appropriately agendized and noticed for a public hearing before the 
Planning Commission of March 26, 2015; and 
 
 WHEREAS, on March 26, 2015, the Planning Commission of the City of Moreno 
Valley conducted a public hearing to consider the application; and 
 
 WHEREAS, all legal prerequisites to the adoption of this Resolution have 
occurred; and 
 
 WHEREAS, pursuant to Government Code Section 66020(d)(1), NOTICE IS 
HEREBY GIVEN that this project is subject to certain fees, dedications, reservations 
and other exactions as provided herein. 
 
 NOW, THEREFORE, BE IT RESOLVED, by the Planning Commission of the 
City of Moreno Valley as follows: 
 

A. This Planning Commission hereby specifically finds that all of the facts set 
forth above in this Resolution are true and correct. 

 
B. Based upon substantial evidence presented to this Planning Commission 

during the above-referenced meeting on March 26, 2015, including written 
and oral staff reports, and the record from the public hearing, this Planning 
Commission hereby specifically finds as follows: 

 
1. Conformance with General Plan Policies – The proposed use is 

consistent with the General Plan, and its goals, objectives, policies and 
programs. 

FACT: The proposed telecommunications facility, as conditioned, 
incorporates enhanced design elements and stealth features 

Attachment 2 
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RESOLUTION NO. 2015-05  2  

consistent with General Plan Policy 7.7.6.  The proposed 
telecommunications facility is screened from view from the public 
right-of-way through siting the monopalm and required equipment 
towards the rear of the property, adjacent to an existing 
telecommunications facility that also has a monopalm (PA04-0017) 
as required by Section 9.09.040 (Communication facilities, 
antennas and satellite dishes) of the Municipal Code. Additional 
landscaping (two palm trees) helps blend the new structure will the 
existing trees on the site. The proposed use does not conflict with 
any of the goals, objectives, policies, and programs of the General 
Plan. 
 

2. Conformance with Zoning Regulations – The proposed use 
complies with all applicable zoning and other regulations. 

 
FACT: Wireless telecommunications facilities are a conditionally 
permitted use within the City.  As designed and conditioned, the 
proposed use will comply with all the applicable Municipal Code 
provisions, including regulations governing the establishment and 
operation of commercial communication facilities under Section 
9.09.040 (Communication facilities, antennas and satellite dishes) 
of the Municipal Code. 

 
3. Health, Safety and Welfare – The proposed use will not be 

detrimental to the public health, safety or welfare or materially 
injurious to properties or improvements in the vicinity. 

 
FACT: The telecommunications improvements as proposed are a 
common feature in urbanized areas.  No health, safety, or welfare 
problems unique to this location have been identified.  The use will 
improve and continue to provide a choice in wireless 
communication reliability in the use’s coverage area. In the event of 
an emergency or natural disaster, the use will be able to continue to 
function, which can help to enhance the general health, safety, and 
welfare of the citizens of Moreno Valley. 

 
4. Location, Design and Operation – The location, design and 

operation of the proposed project will be compatible with existing 
and planned land uses in the vicinity. 

 
FACT:  The telecommunications improvements as proposed are a 
common feature in urbanized areas.  Staff worked very closely with 
the applicant to ensure that the design and the appearance of the 
monopalm tower, equipment shelter, and miscellaneous site 
improvements would be compatible with the existing church 
structures, church grounds and the previously approved wireless 
telecommunications facility (PA04-0017).  
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RESOLUTION NO. 2015-05  3  

 
C. FEES, DEDICATIONS, RESERVATIONS, AND OTHER EXACTIONS  
 

1. FEES 
 

Impact, mitigation and other fees are due and payable under 
applicable ordinances and resolutions.  These fees may include but are 
not limited to: Development Impact Fee, Transportation Uniform Mitigation 
Fee (TUMF), Multi-species Habitat Conservation Plan (MSHCP) Mitigation 
Fee, Stephens Kangaroo Habitat Conservation fee, Underground Utilities 
in lieu Fee, Area Drainage Plan fee, Bridge and Thoroughfare Mitigation 
fee (Future) and Traffic Signal Mitigation fee.  The final amount of fees 
payable is dependent upon information provided by the applicant and will 
be determined at the time the fees become due and payable. 
 

Unless otherwise provided for by this resolution, all impact fees 
shall be calculated and collected at the time and in the manner provided in 
Chapter 3.32 of the City of Moreno Valley Municipal Code or as so 
provided in applicable ordinances and resolutions.  The City expressly 
reserves the right to amend the fees and the fee calculations consistent 
with applicable law. 

 
2. DEDICATIONS, RESERVATIONS, AND OTHER EXACTIONS 

 
The adopted Conditions of Approval for PA14-0058, incorporated 

herein by reference, include dedications, reservations, and exactions 
pursuant to Government Code Section 66020 (d) (1). 

 
3. CITY RIGHT TO MODIFY/ADJUST; PROTEST LIMITATIONS 
 

The City expressly reserves the right to establish, modify or adjust 
any fee, dedication, reservation or other exaction to the extent permitted 
and as authorized by law. 

 
Pursuant to Government Code Section 66020(d)(1), NOTICE IS 

FURTHER GIVEN that the 90 day period to protest the imposition of any 
impact fee, dedication, reservation, or other exaction described in this 
resolution begins on the effective date of this resolution and any such 
protest must be in a manner that complies with Government Code Section 
66020(a) and failure to follow this procedure in a timely fashion will bar 
any subsequent legal action to attack, review, set aside, void or annul 
imposition. 

 
The right to protest the fees, dedications, reservations, or other 

exactions does not apply to planning, zoning, grading, or other similar 
application processing fees or service fees in connection with this project 
and it does not apply to any fees, dedication, reservations, or other 

-13-



RESOLUTION NO. 2015-05  4  

exactions of which a notice has been given similar to this, nor does it 
revive challenges to any fees for which the Statute of Limitations has 
previously expired. 

 
 BE IT FURTHER RESOLVED that the Planning Commission HEREBY 
APPROVES Resolution No. 2015-05 and thereby: 
 

1. CERTIFY that this item is exempt from the provisions of the California 
Environmental Quality Act (CEQA), as a Class 3 Categorical Exemption, CEQA 
Guidelines, Section 15303 for New Construction or Conversion of Small 
Structures; and 

 
2. APPROVE Conditional Use Permit PA14-0058 based on the findings contained 

in the resolution and subject to the conditions of approval included as Exhibit A of 
the resolution. 

 
 
 APPROVED on this 26th day of March, 2015. 
 
 
 
       _________________________________ 

Jeffrey D. Sims  
Chair, Planning Commission 

 
ATTEST: 
 
 
_______________________________ 
Richard J. Sandzimier, Planning Official 
Secretary to the Planning Commission 
 
 
APPROVED AS TO FORM: 
 
 
________________________________ 
City Attorney 
 
Attached:  Conditions of Approval 
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CITY OF MORENO VALLEY 
CONDITIONS OF APPROVAL FOR PA14-0058 

CONDITIONAL USE PERMIT FOR COMMUNICATIONS FACILITY 
AT 11650 PERRIS BOULEVARD 

 
APPROVAL DATE:        March 26, 2015 
EXPIRATION DATE:       March 26, 2018 
 
This set of conditions shall include conditions from: 
 
_X_ Planning (P), including Building and Safety (B) 
_X_ Fire Division (F) 
 
 
COMMUNITY & ECONOMIC DEVELOPMENT DEPARTMENT 
 
Planning Division 
 
P1. Conditional Use Permit (PA14-0058) is an approval for a 55 foot tall monopalm 

located at 11650 Perris Blvd (APN: 474-120-037), behind the existing Shepherd of 
the Valley Lutheran Church. 

 
P2. The antennas and all ancillary equipment and hardware attached to the top portion 

of the monopalm shall be painted green to match the tree and concealed with a 
minimum of eighty (80) fronds extending a minimum of two feet (2’) beyond the 
antennas at all points. 

 
P3. The pole shall be designed to resemble a natural palm tree trunk including raised 

bark with a high relief pattern.   
 

P4. Any existing landscaping near the lease area that is damaged or removed as a 
result of any proposed work shall be replaced. 

 
P5.  A total of two (2) palm trees shall be planted near the equipment enclosure.  The 

initial height of the newly planted trees shall be a minimum of 20’. The palm trees 
shall be maintained in a healthy and thriving condition, free from weeds, trash and 
debris by the developer or the developer’s successor-in-interest.    

 
P6. Any existing fencing, concrete work, or site amenities damaged or removed near the 

lease area as a result of any proposed work, shall be repaired, replaced or relocated 
to original condition. 

 
 
Timing Mechanisms for Conditions (see abbreviation at beginning of affected condition): 
 

R - Map Recordation  GP - Grading Permits CO - Certificate of Occupancy or building final 
WP - Water Improvement Plans BP - Building Permits     P - Any permit 

 
Governing Document (see abbreviation at the end of the affected condition): 
 

GP - General Plan  MC - Municipal Code CEQA - California Environmental Quality Act 
Ord - Ordinance  DG - Design Guidelines Ldscp - Landscape Requirements 
Res - Resolution  UFC - Uniform Fire Code UBC - Uniform Building Code 

SBM - Subdivision Map Act 

Exhibit A 
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CONDITIONS OF APPROVAL FOR PA14-0058 
CONDITIONAL USE PERMIT 
PAGE 2 
 
 
P7. The proposed ground equipment shall be placed behind a decorative split face block 

wall enclosure.  The material and color shall match the existing fencing onsite and 
must not exceed eight (8) feet in overall height. 

 
P8. All utility and coaxial connections to the equipment building/screened area shall be 

undergrounded. All connections to the monopalm shall be underground, installed 
within the equipment building or located within the lease area below the height of the 
eight foot (8’) decorative split face block wall. The monopalm shall be designed to 
accommodate co-locations with future connections provided for at the base of the 
monopalm structure. 

 
P9. There shall be no signage or graphics affixed to the equipment, equipment building, 

or fence, except for public safety warnings and FCC required signage. 
 
P10. The antenna array shall not extend beyond the lease area and any other equipment 

associated with the telecommunications facility shall be placed within the enclosure. 
 
P11. All proposed ancillary equipment shall be placed within the confines of the 

equipment area.  No barbed or razor wire fencing shall be used for the facility.  
 
P12. At such time as the facility ceases to operate, the facility shall be removed.  The 

removal shall occur within 90-days of the cessation of the use.  The Conditional Use 
Permit may be revoked in accordance with provisions of the Municipal Code. (MC 
9.02.260) 

 
P13. This approval shall comply with all applicable requirements of the City of Moreno 

Valley Municipal Code. 
 
P14. This approval shall expire three (3) years after the approval date of Conditional Use 

Permit PA14-0058 unless used or extended as provided for by the City of Moreno 
Valley Municipal Code; otherwise it shall become null and void and of no effect 
whatsoever.  Use means the beginning of substantial construction contemplated by 
this approval within the three-year period, which is thereafter pursued to completion, 
or the beginning of substantial utilization contemplated by this approval. (MC 
9.02.230) 

 
P15. All landscaped areas shall be maintained in a healthy and thriving condition, free 

from weeds, trash and debris by the developer or the developer’s successor-in-
interest.  (MC 9.02.030) 
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CONDITIONS OF APPROVAL FOR PA14-0058 
CONDITIONAL USE PERMIT 
PAGE 3 
 
P16. The site shall be developed in accordance with the approved plans on file in the 

Community & Economic Development Department - Planning Division, the Municipal 
Code regulations, the Landscape Requirements, the General Plan, and the 
conditions contained herein.  Prior to any use of the project site or business activity 
being commenced thereon, all Conditions of Approval shall be completed to the 
satisfaction of the City Planning Official or designee.  (MC 9.14.020, Ldscp) 

 
P17. (CO) Prior to issuance of a building final, the applicant shall contact the Planning 

Division for a final inspection. 
 
 
Building and Safety Division 
 
B1. New buildings/structures shall comply with the current California Building Standards 

Code (CBC, CEC, CMC, CPC and Green Building Standards) as well as City 
ordinances.  Plans shall be submitted to the Building and Safety Division as a 
separate submittal and shall include a soils report at time of first submittal.  
Beginning on January 1, 2014, the 2013 CBC will become effective for all new 
building permit applications.  

 
 
B2. Building plans and instruments of service submitted with a building permit 

application shall be signed and sealed by a California licensed design professional 
as required by the State Business and Professions Code. 

 
B3. The proposed new development is subject to the payment of development fees as 

required by the City’s Fee Ordinance at the time an application is submitted or prior 
to the issuance of permits as determined by the City. 
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CONDITIONS OF APPROVAL FOR PA14-0058 
CONDITIONAL USE PERMIT 
PAGE 4 
 
FIRE PREVENTION BUREAU 
 
With respect to the conditions of approval for PA14-0058, the following fire protection 
measures shall be provided in accordance with Moreno Valley City Ordinance’s and/or 
recognized fire protection standards. 
 
Standard Conditions: 
 
F1. Final fire and life safety conditions will be addressed when the Fire Prevention Bureau 

reviews building plans.  These conditions will be based on occupancy and use as 
specified in the California Building Code (CBC), California Fire Code (CFC), Moreno 
Valley Municipal Code and related codes which are in force at the time of building plan 
submittal. 

 
F2. Prior to construction and issuance of Building Permits, the developer shall submit 

evidence to the City confirming that all required fire lanes and fire apparatus access 
roads shall have an unobstructed width of not less than twelve (12) feet as approved 
by the Fire Prevention Bureau and an unobstructed vertical clearance of not less the 
thirteen (13) feet six (6) inches. (CFC 503.2.1 and MVMC 8.36.060[E]) 

 
F3. Prior to construction, the developer shall submit evidence to the City confirming that 

any proposed “private” driveways over 150 feet in length shall have a turn-around as 
determined by the Fire Prevention Bureau capable of accommodating fire apparatus. 
Driveway grades shall not exceed 12 percent.  (CFC 503 and MVMC 8.36.060, CFC 
501.4) 

 
F4. Prior to issuance of a building permit the applicant shall provide written verification 

that the communication system and related equipment they will be installing will not 
interfere with Fire or Police Communication System. 

 
F5. Any time after installation, any interruption of Fire, Police or other public emergency 

Communication System due to the purveyor’s system, the purveyor shall cease to 
operate site until corrections can be made to purveyor’s system.  

 
F6. Prior to the issuance of a Certificate of Occupancy or building final, the 

developer/applicant shall be responsible for obtaining permits for the storage of 
combustible liquids, flammable liquids or any other hazardous materials from both the 
County Health department and Fire Prevention Bureau. (CFC 105)  

 
F7. Prior to issuance of a Certificate of Occupancy or Building Final, a “Knox Box Rapid 

Entry System” shall be provided.  The Knox-Box shall be installed in an accessible 
location approved by the Fire Chief.  Knox box may be installed on the exterior gate to 
the equipment shelter.  (CFC 506.1) 
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DISCLAIMER: The information shown on this map was compiled from the City of Moreno 
Valley GIS and Riverside County GIS. The land base and facility information on this map is 
for display purposes only and should not be relied upon without independent verification as 
to its accuracy. Riverside County and City of Moreno Valley will not be held responsible for 
any claims, losses or damages resulting from the use of this map.

CUP application for a new wireless 
telecommunications facility located at 
11650 Perris Blvd.
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Attachment 3
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 Effective April 1, 1990 
Amended January 8, 2015  

 

 
CITY OF MORENO VALLEY 

 
PLANNING COMMISSION RULES OF PROCEDURE 

 
 

I. RULES OF ORDER, ORGANIZATION AND OFFICERS 
 

A. RULES OF ORDER  

 Except as otherwise provided in these Rules of Procedure, "The Standard 
Code of Parliamentary Procedure 4th Edition," shall be used as a guide to 

the conduct of the meetings of the Planning Commission; except as may 

otherwise be provided by applicable law, no omission to conform to said 

rules of order shall in any instance be deemed to invalidate any action 

taken by the Commission. 

 

B. ORGANIZATION 

The Planning Commission shall consist of seven regular members and 
shall be organized and exercise such powers as prescribed by 
Ordinance of the City of Moreno Valley. 
 

C. OFFICERS 

1. SELECTION 
 

a. A Chairperson and Vice-Chairperson shall be elected 
annually from among the Commission's membership at the 
first meeting in April, to serve at the pleasure of the 
Commission. The term of office for Chairperson and Vice-
Chairperson shall be one (1) year. No person shall serve 
more than two consecutive terms as either Chairperson or 
Vice-Chairperson, however a commissioner may serve for 
two consecutive terms as Vice-Chairperson followed by two 
consecutive terms as Chairperson, or vice versa. 

 
b. If the Chairperson vacates his or her office before the term 

of office is completed, a new Chairperson shall be elected 
at the next regular meeting.  A new Vice-Chairperson shall 
also be elected if the former Vice-Chairperson is elected 
Chairperson. 

 
c. In the absence of the Chairperson and Vice-Chairperson, 

any other member may call the Commission to order, 
whereupon a Chairperson pro tem shall be elected from the 
members present to preside. 

 
2. RESPONSIBILITIES 
 

The responsibilities and powers of the officers and staff of the 
Planning Commission shall be as follows: 
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Planning Commission Rules of Procedure 
Page 2 
 

Effective April 1, 1990 
Amended January 8, 2015  

 

 
a. Chairperson 

 
1) Preside at all meetings of the Commission. 
2) Call special meetings of the Commission in 

accordance with legal requirements and these Rules 
of Procedure. 

3) Sign documents of the Commission. 
4) See that all actions of the Commission are properly 

taken. 
5) Assist staff in determining agenda items. 
6) The Chairperson shall be an ex-officio member of all 

committees of the Planning Commission with voice but 
not vote. 

 

b. Vice-Chairperson 

 

During the absence, disability or disqualification of the 

Chairperson, the Vice-Chairperson shall exercise or perform 

all the duties and be subject to all the responsibilities of the 

Chairperson. 

  
 c.  The Planning Official with the assistance of his staff, shall 

be responsible for providing the Commission with proposed 
minutes of its meetings, with proposed forms of resolutions 
when appropriate, with staff reports and recommendations 
on matters of business which come before the Commission, 
and with proposed forms of recommendations 

  and reports for the Commission. 

 

D. POWERS AND DUTIES 

 

The functions, powers and duties of the Planning Commission shall be all 

those functions, powers and duties of a Planning Commission and Board 

of Zoning Adjustment as provided in Chapters 3 and 4 of Title 7 

commencing with Section 65100 of the Government Code of the State 

(the Planning and Zoning Law), as the same may be hereafter amended.  

The Planning Commission shall perform such other duties and functions 

as may be designated by the City Council. 

 

E. ETHICAL PROCESS AND PROCEDURE 

 

1. Whenever after appointment, a Commissioner possesses or is 

likely to possess a financial interest in a project which is pending 

or likely to be pending in the foreseeable future before the 

Commission, it is the duty of the Commissioner to disclose for the 

record the interest and abstain not only from discussion and 

voting, but a higher duty to abstain from discussion with any other 

Commissioner or staff concerning any matters relevant to the 
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project, wherein the Commissioner has a financial interest in the 

decision. 

 

2. It is equally unethical and improper for such Commissioner to 

recommend to other individuals that they contact other 

Commissioners or staff with respect to any matter relevant to the 

project. 

 

3. Whenever a Commissioner discovers the existence of a possible 

conflict of interest and is unsure as to that situation, the 

Commissioner should consult with the City Attorney or the staff of 

the FPPC for clarification of his or her position; in the event a 

financial interest or likely financial interest exists in a project, the 

record should so disclose and be available for review. 

 

4. No Commissioner should continue to serve as a Commissioner if 

it appears likely that he or she will receive substantial financial 

gain (obtain a financial interest as defined in the FPPC) from a 

large number of Planning Commission decisions on projects in a 

broad area of interest. 

 

5. Nothing contained herein shall be construed to relieve a 

Commissioner of any duty imposed by State law or to change the 

law and regulations applicable to conflict and disclosure matters. 

 

6. With respect to membership by a Commissioner in any other 

organization which may be incompatible with membership on the 

Planning Commission, the Commissioner should consider, to the 

extent recognized by law, any or all of the following, as may be 

applicable: 

 
a. Withdrawal of membership from either the Commission or 

the said organization. 
 
b. Leave of absence from the conflicting organization. 

 
c. Inactivity during Commission tenure. 

 
d. Being a non-voting participant in the conflicting 

organization. 
 

e. Being a non-office holder in the conflicting organization. 
 

f. Being a non-policy making member in the conflicting 
organization. 

 
g. Making no public statements within or about the 

organization. 
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F. FITNESS TO SERVE; STATEMENT OF PRIOR CONVERSATIONS 
 
1. Any Planning Commissioner who wishes to serve the City of 

Moreno Valley shall adhere to the goals, performance objectives, 
duties, responsibilities, ethical process and procedure, and public 
relations standards as herein listed. 

 
2. Present Commissioners who wish to serve but cannot justifiably 

adhere to the contents of these Rules of Procedure must 
evaluate their fitness to serve. 

 
 3. Any Commissioner shall declare, prior to voting in the recorded 

minutes, whether or not they talked or otherwise communicated 
independently with the developer, with the proponents, or with the 
opponents or with a representative of the developer, proponents 
or opponents concerning a project under consideration. 
Commissioners shall further publicly disclose the substance of 
any such communication. 

  
 
 

 II. MEETINGS 
 

A. PUBLIC MEETINGS 
 

All meetings shall be held in full compliance with state law, ordinances of 
the City, and these Rules of Procedure. 

 
B. REGULAR MEETINGS 
 

1. Regular meetings shall be held on the second and fourth 
Thursdays of each month at 7:00 p.m in the Council Chambers at 
City Hall, 14177 Frederick Street, Moreno Valley, California, 
unless otherwise determined by the Commission. 

 
2. Whenever a regular meeting falls on a public holiday, no regular 

meeting shall be held on that day.  Such regular meeting shall 
occur on the next business day, or cancelled by motion adopted 
by the Planning Commission. 

 
C. ADJOURNED MEETINGS 
 

In the event it is determined by the Planning Commission to adjourn its 
meeting to a certain hour on another day, a specific date, time, and place 
must be set by the Commission prior to the regular motion to adjourn, 
and the meeting so adjourned. 

 
D. SPECIAL MEETINGS 
 

Special meetings of the Planning Commission may be held at any time 
upon the call of the Chairperson or by a majority of the voting members 
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of the Commission or upon request of the City Council following at least 
48 hours’ notice to each member of the Commission and to the press, 
and to each person who has duly requested notice of such meetings.  
The time and place of the special meeting shall be determined by the 
convening authority, except that the meeting place shall be within the 
corporate limits of the City.  Only those matters of business described in 
the call and notice for a special meeting shall be considered by the 
Commission. 

 
E. STUDY SESSIONS/WORKSHOPS 
 

1. The Commission may be convened as a whole or as a committee 
of the whole in the same manner as prescribed for the calling of a 
special meeting for the purpose of holding a study session 
provided that no official action shall be taken and no quorum shall 
be required. 
 

2. All study sessions shall be open to the public. 
 

F. AGENDA 
 

1. An agenda for each meeting of the Commission shall be 
prepared by the Planning Official or his delegate with the 
cooperation and approval of the Chairperson or in the absence of 
the Chairperson, by the Vice-Chairperson. 

 
a. The Commission cannot guarantee that applicants 

meeting filing deadlines will be placed on the agenda of 
the first meeting thereafter. 

 
b. A copy of the agenda for each meeting of the Commission 

shall be posted at City Hall seventy-two (72) hours prior to 
each regular meeting and at least twenty-four (24) hours 
prior to each special meeting of the Commission. 

 
G. ORDER OF MEETINGS 

 
1. Unless the Chairperson in his or her discretion otherwise directs, 

the order of business shall be as follows: 
 

a. The Chairperson shall take the chair precisely at the hour 
appointed for the meeting and shall immediately call the 
Commission to order. 

 
b. Members present and absent shall be recorded. 

 
c. Pledge of Allegiance shall be made. 
 
d. The agenda shall be approved as submitted or revised (to 

the extent permitted by law). 
 

e. The public shall be advised of the procedures to be followed 
in the meeting. 
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f. The minutes of any preceding meeting shall be submitted 
for approval. 

 
g. Public comment shall be taken, during which any member 

of the audience may comment on any matter which is not 
listed on the agenda.  A time limit of three minutes shall be 
imposed on each individual. 

 
 

h. The Commission shall then hear and act upon those 
proposals scheduled for consideration at public hearing, 
followed by such other matters of business and reports as 
the Commission or Planning Official finds to require 
Commission consideration, and as may be properly 
considered at that time. 

 
i. No action shall be taken by the Commission during any 

regular meeting on any item not appearing on the posted 
agenda unless any of the following conditions apply: 

 
1) A majority of the Commission determines 

that an “emergency situation” exists. 
 
2) The Commission determines by a two-thirds 

vote, or by a unanimous vote if less than two-
thirds of the members are present, that the 
“need to take action” on the item arose 
subsequent to the posting of the agenda, or  

 
3) The item was included in a properly posted 

agenda for a prior meeting occurring not 
more than five days prior to the date of the 
meeting at which the action is taken and was 
continued to the meeting at which the action 
is taken. 

    
j. Adjournment. 

  
2. PRESENTATION OR HEARING OF PROPOSALS 
 

The following shall be the order of procedure for public hearings 
or other proposals concerning planning and zoning matters, and 
for testimony, unless the Chairperson in his or her discretion shall 
otherwise direct. 

     
    a. The Chairperson shall announce the subject of the public 

hearing or other proposals as advertised. 
     
    b. If a request is made for continuance, a motion may be 

made, seconded and voted upon to continue the public 
hearing to a definite time, date and place.  The Commission 
may elect to open the hearing and receive evidence prior to 
acting upon a request or motion to continue the matter. 
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c. The staff shall be asked to present the substance of the 
application, staff report and recommendation, and to answer 
technical questions from the Commission. 

 
d. ORDER OF TESTIMONY 

 
1) Applicant’s statement. 
 
2) Public comment. 

 
3) A rebuttal from the applicant. 

 
4) The Chairperson may allow further 

comments from opponents, proponents and 
applicant as deemed appropriate by the 
Chairperson. 

 
5) Public Hearing closed. 

 
6) The Commission shall then deliberate and 

either determine the matter or continue the 
matter to another date and time certain. 

 
e. RULES OF TESTIMONY 

 
1) Persons presenting testimony to the 

Commission are requested to give their 
name and address for the record. 

 
2) If there are numerous people in the audience 

who wish to participate on the issue, and it is 
known that all represent the same opinion, a 
spokesman should be selected to speak for 
the entire group, if possible.  The spokesman 
will thus have the opportunity of speaking for 
a reasonable length of time and of presenting 
a complete case. 

 
3) To avoid unnecessary cumulative evidence, 

the Chairperson may limit the number of 
witnesses or the time of testimony on a 
particular issue. 

 
4) Irrelevant and off-the-subject comments will 

be ruled out of order. 
 

5) The Chairperson will not permit personal 
remarks regarding the staff or individual 
Commissioners during a Public Hearing.  
Complaints should be submitted in writing or 
presented verbally as a separate item on the 
agenda. 
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6) No person shall address the Commission 
without first securing the permission of the 
Chairperson to do so. 

 
7) All comments shall be addressed to the 

Commission.  All questions shall be placed 
through the Chair. 

 
 
  H. MOTIONS 
 

1. Action upon an order, resolution or other action of the 
Commission may be proposed by any commissioner by a 
motion. Before a motion can be considered it must be 
seconded, at which time it shall be on the floor and must 
be considered. If not seconded, the motion is lost for lack 
of a second. 
 

2.  A motion to adjourn shall always be in order except 
during roll call. 

 
3. The Chairperson of the Commission, or other presiding 

officer, may make and second motions and debate from 
the Chair subject only to such limitations of debate as are 
imposed on all members of the Commission.  However, 
since the Chairperson is primarily responsible for the 
conduct of the meeting, if he or she personally desires to 
engage in extended debate on questions before the 
Commission, he or she should consider turning the Chair 
over to another Commissioner. 

 
 

I. VOTING 
 

1. VOTING REQUIREMENTS 
 

a. Four members shall constitute a quorum and an 
affirmative vote of a majority of those Commissioners 
present and voting (but not less than three votes) shall be 
required to carry a motion, unless a larger number of 
votes is required by applicable ordinance or other law. 

 
b. When a member of the Commission abstains from voting 

on any matter before it because of a potential conflict of 
interest, that member shall not be counted towards 
meeting any quorum requirement. Furthermore, said vote 
shall not constitute nor be considered as either a vote in 
favor of or opposition to the matter being considered.  
When a member of the Commission abstains from voting 
for any reason other than a potential conflict of interest, 
the abstention shall be counted with the majority. 

 
 
 

-46-



Planning Commission Rules of Procedure 
Page 9 
 

Effective April 1, 1990 
Amended January 8, 2015  

 

   2. RECORDING OF VOTES 
    

The minutes of the Commissioner’s proceedings shall show the 
vote of each member, including if they were absent or failed to 
vote on a matter considered. 

 
 
   3. DISQUALIFICATION FROM VOTING 
 

A member shall disqualify himself or herself from voting in 
accordance with the applicable Conflict of Interest Code.  When a 
person disqualifies himself or herself, he or she shall disclose the 
disqualification prior to Commission consideration of the matter, 
and the disqualified member shall then leave the voting area. 

 
   4. RECONSIDERATION 

A motion for reconsideration of a matter may be made by any 
commissioner who voted with the prevailing majority on the 
matter to be reconsidered. Any commissioner may second a 
motion for reconsideration. If the matter under reconsideration 
was first considered under a public hearing, the public hearing 
shall be reopened before any additional evidence is considered. 
A motion for reconsideration must be made at the same meeting 
as the meeting where the matter was voted upon.   

 
  J. The Chairperson or such other person who may be presiding at meetings 

of the Commission is responsible for the maintenance of order and 
decorum at all times.  No person should speak who has not first been 
recognized by the Chair.  All questions and remarks should be 
addressed to the Chair. 

 
K. Any Commissioner may move to require the Chairperson or person 

presiding at the meeting to enforce the rules, and the affirmative vote of 
a majority of the Commissioners present shall require him or her to so 
act. 

 
  L. Commissioners shall accord the utmost courtesy to each other, to City 

employees, and to the public appearing before the Commission, and 
shall refrain at all times from rude and derogatory remarks, negative 
reflections as to integrity, abusive comments, and statements as to 
motive and personality. 

 
  M. All written materials to be delivered to the Planning Commission 

concerning its official business shall be delivered to Planning Division 
staff for distribution.  Staff is advised to distribute written materials 
concerning any matter on the agenda to the Planning Commission at 
least seven days (Thursday of the week before each regular meeting) 
before the date of the meeting when the matter is to be considered by 
the Planning Commission.  If it is not reasonably possible to distribute 
the material at least seven days before the meeting when the matter is to 
be considered, the material may be distributed at the earliest possible 
time with a copy also distributed at the meeting. 
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N. During Planning Commission meetings, all written materials not already 
included in the materials which have been previously provided to the 
Planning Commission and which are offered for consideration by the 
Commission, shall be distributed to the Planning Commission.  The 
Planning Commission shall consider such written materials as 
reasonably possible at the time of the meeting. 

 
O. Failure to comply with the strict provisions of these rules shall not 

necessarily invalidate any action taken by the Commission. 
 
 
 
III.  REVIEW AND AMENDMENTS PROCEDURE 
 

A. These Rules of Procedure shall be reviewed in July of each year by a 
subcommittee appointed by the Chair with the general agreement of the 
Commission.  The review subcommittee shall present their 
recommendation for amending or not amending these rules. 

 
B. In addition, these Rules of Procedure may be amended at any meeting 

of the Planning Commission by a majority of the membership (four 
affirmative votes) of the Commission provided that notice of the 
proposed amendment is received by each Commissioner not less than 
five days prior to said meeting. 
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CITY OF MORENO VALLEY 

 
PLANNING COMMISSION RULES OF PROCEDURE 

 
 

I. RULES OF ORDER, ORGANIZATION AND OFFICERS 
 

A. RULES OF ORDER  

 Except as otherwise provided in these Rules of Procedure, "Roberts 
Rules of Order, Newly RevisedThe Standard Code of Parliamentary 
Procedure 4th Edition," shall be used as a guide to the conduct of the 
meetings of the Planning Commission; except as may otherwise be 
provided by applicable law, no omission to conform to said rules of order 
shall in any instance be deemed to invalidate any action taken by the 
Commission. 

 
B. ORGANIZATION 

The Planning Commission shall consist of seven regular members and 
shall be organized and exercise such powers as prescribed by 
Ordinance of the City of Moreno Valley. 
 

C. OFFICERS 

1. SELECTION 
 

a. A Chairperson and Vice-Chairperson shall be elected 
annually from among the Commission's membership at the 
first meeting in April, to serve at the pleasure of the 
Commission. The term of office for Chairperson and Vice-
Chairperson shall be one (1) year. No person shall serve 
more than two consecutive terms as either Chairperson or 
Vice-Chairperson, however a commissioner may serve for 
two consecutive terms as Vice-Chairperson followed by two 
consecutive terms as Chairperson, or vice .versa. 

 
b. If the Chairperson vacates his or her office before the term 

of office is completed, a new Chairperson shall be elected 
at the next regular meeting.  A new Vice-Chairperson shall 
also be elected if the former Vice-Chairperson is elected 
Chairperson. 

 
c. In the absence of the Chairperson and Vice-Chairperson, 

any other member shall may call the Commission to order, 
whereupon a Chairperson pro tem shall be elected from the 
members present to preside. 

 
2. RESPONSIBILITIES 
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The responsibilities and powers of the officers and staff of the 
Planning Commission shall be as follows: 
 
a. Chairperson 

 
1) Preside at all meetings of the Commission. 
2) Call special meetings of the Commission in 

accordance with legal requirements and these Rules 
of Procedure. 

3) Sign documents of the Commission. 
4) See that all actions of the Commission are properly 

taken. 
5) Assist staff in determining agenda items. 
6) The Chairperson shall be an ex-officio member of all 

committees of the Planning Commission with voice but 
not vote. 

 

b. Vice-Chairperson 

 

During the absence, disability or disqualification of the 

Chairperson, the Vice-Chairperson shall exercise or perform  

all the duties and be subject to all the responsibilities of the 

Chairperson. 

  
 c.  The Planning Official with the assistance of his staff, shall 

be responsible for providing the Commission with proposed 
minutes of its meetings, with proposed forms of resolutions 
when appropriate, with staff reports and recommendations 
on matters of business which come before the Commission, 
and with proposed forms of recommendations 

  and reports for the Commission. 

 

D. POWERS AND DUTIES 

 

The functions, powers and duties of the Planning Commission shall be all 

those functions, powers and duties of a Planning Commission and Board 

of Zoning Adjustment as provided in Chapters 3 and 4 of Title 7 

commencing with Section 65100 of the Government Code of the State 

(the Planning and Zoning Law), as the same may be hereafter amended.  

The Planning Commission shall perform such other duties and functions 

as may be designated by the City Council. 

 

E. ETHICAL PROCESS AND PROCEDURE 

 

1. Whenever after appointment, a Commissioner possesses or is 

likely to possess a financial interest in a project which is pending 

or likely to be pending in the foreseeable future before the 

Commission, it is the duty of the Commissioner to disclose for the 

record the interest and abstain not only from discussion and 
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voting, but a higher duty to abstain from discussion with any other 

Commissioner or staff concerning any matters relevant to the 

project, wherein the Commissioner has a financial interest in the 

decision. 

 

2. It is equally unethical and improper for such Commissioner to 

recommend to other individuals that they contact other 

Commissioners or staff with respect to any matter relevant to the 

project. 

 

3. Whenever a Commissioner discovers the existence of a possible 

conflict of interest and is unsure as to that situation, the 

Commissioner should consult with the City Attorney or the staff of 

the FPPC for clarification of his or her position; in the event a 

financial interest or likely financial interest exists in a project, the 

record should so disclose and be available for review. 

 

4. No Commissioner should continue to serve as a Commissioner if 

it appears likely that he or she will receive substantial financial 

gain (obtain a financial interest as defined in the FPPC) from a 

large number of Planning Commission decisions on projects in a 

broad area of interest. 

 

5. Nothing contained herein shall be construed to relieve a 

Commissioner of any duty imposed by State law or to change the 

law and regulations applicable to conflict and disclosure matters. 

 

6. With respect to membership by a Commissioner in any other 

organization which may be incompatible with membership on the 

Planning Commission, the Commissioner should consider, to the 

extent recognized by law, any or all of the following, as may be 

applicable: 
 

a. Withdrawal of membership from either the Commission or 
the said organization. 

 
b. Leave of absence from the conflicting organization. 

 
c. Inactivity during Commission tenure. 

 
d. Being a non-voting participant in the conflicting 

organization. 
 

e. Being a non-office holder in the conflicting organization. 
 

f. Being a non-policy making member in the conflicting 
organization. 
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g. Making no public statements within or about the 
organization. 

 
 
 
 

F. FITNESS TO SERVE; STATEMENT OF PRIOR CONVERSATIONS 
 
1. Any Planning Commissioner who wishes to serve the City of 

Moreno Valley shall adhere to the Goalsgoals, Performance 
performance Objectivesobjectives, Dutiesduties, 
Responsibilitiesresponsibilities, Ethicalethical  Process 
process and Procedureprocedure, and Public public Relations 
relations Standards standards as herein listed. 

 
2. Present Commissioners who wish to serve who but cannot 

justifiably adhere to the contents of these Rules of Procedure 
guidelines must evaluate their fitness to serve. 

 
 3. Any Commissioner shall declare, prior to voting in the recorded 

minutes, whether or not they talked or otherwise communicated 
independently with the developer, with the proponents, or with the 
opponents or with a representative of the developer, proponents 
or opponents concerning a project under consideration., and 
Commissioners shall further publicly disclose the substance of 
the any such communication. 

  
 
 

 II. MEETINGS 
 

A. PUBLIC MEETINGS 
 

All meetings shall be held in full compliance with the provision of State 
state law, ordinances of the City, and these Rules of Procedure. 

 
B. REGULAR MEETINGS 
 

1. Regular meetings shall be held on the second and fourth 
Thursdays of each month at 7:00 p.m in the Council Chambers at 
City Hall, 14177 Frederick Street, Moreno Valley, California, 
unless otherwise determined by the Commission. 

 
2. Whenever a regular meeting falls on a public holiday, no regular 

meeting shall be held on that day.  Such regular meeting shall 
occur on the next business day, or cancelled by motion adopted 
by the Planning Commission. 

 
C. ADJOURNED MEETINGS 
 

In the event it is determined by the Planning Commission to adjourn its 
meeting to a certain hour on another day, a specific date, time, and place 
must be set by the Commission prior to the regular motion to adjourn, 
and the meeting so adjourned. 
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D. SPECIAL MEETINGS 
 

Special meetings of the Planning Commission may be held at any time 
upon the call of the Chairperson or by a majority of the voting members 
of the Commission or upon request of the City Council following at least 
48 hours notice to each member of the Commission and to the press, 
and to each person who has duly requested notice of such meetings.  
The time and place of the special meeting shall be determined by the 
convening authority, except that the meeting place shall be within the 
corporate limits of the City.  Only those matters of business described in 
the call and notice for a special meeting shall be considered by the 
Commission. 

 
E. STUDY SESSIONS/WORKSHOPS 
 

1. The Commission may be convened as a whole or as a committee 
of the whole in the same manner as prescribed for the calling of a 
special meeting for the purpose of holding a study session 
provided that no official action shall be taken and no quorum shall 
be required. 

 
2. All study sessions shall be open to the public; but, unless the 

Commission invites evidence or comments to be given, 
participation by interested members of the public shall not take 
place at such study sessions. 

 
F. AGENDA 

 
1. An agenda for each meeting of the Commission shall be 

prepared by the Planning Official or his staff delegate with the 
cooperation and approval of the Chairperson or in the absence of 
the Chairperson, by the Vice-Chairperson. 

 
a. The Commission cannot guarantee that applicants 

meeting filing deadlines will be placed on the agenda of 
the first meeting thereafter. 

 
b. A copy of the agenda for each meeting of the Commission 

shall be posted at the City Hall Offices seventy-two (72) 
hours prior to each regular meeting and at least twenty-
four (24) hours prior to each special meeting of the 
Commission. 

 
G. ORDER OF MEETINGS 
H.  

1. UNLESS THE CHAIRPERSON IN HIS OR HER DISCRETION 
OTHERWISE DIRECTS, THE ORDER OF BUSINESS SHALL 
BE AS FOLLOWSUnless the Chairperson in his or her discretion 
otherwise directs, the order of business shall be as follows:: 

 
a. The Chairperson shall take the chair precisely at the hour 

appointed for the meeting and shall immediately call the 
Commission to order. 
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b. Members present and absent shall be recorded. 

 
c. Pledge of Allegiance shall be made. 
 
d. The agenda shall be approved as submitted or revised (to 

the extent permitted by law). 
 

e. The public shall be advised of the procedures to be followed 
in the meeting. 

  
e.f. The minutes of any preceding meeting shall be submitted 

for approval. 
 

f.g. Public comment shall be taken, during which any member 
of the audience may comment on any matter which is not 
listed on the agenda.  A time limit of three minutes may 
shall be imposed on each individual. if the Chairperson in 
his or her discretion so directs. 

 
g. The public shall be advised of the procedures to be followed 

in the meeting. 
 

h. The Commission shall then hear and act upon those 
proposals scheduled for consideration at public hearing, 
followed by such other matters of business and reports as 
the Commission or Planning Official finds to require 
Commission consideration, and as may be properly 
considered at that time. 

 
i. No action shall be taken by the Commission during any 

regular meeting on any item not appearing on the posted 
agenda unless any of the following conditions apply: 

 
1) A majority of the Commission determines 

that an “emergency situation” exists. 
 
2) The Commission determines by a two-thirds 

vote, or by a unanimous vote if less than two-
thirds of the members are present, that the 
“need to take action” on the item arose 
subsequent to the posting of the agenda, or  

 
3) The item was included in a properly posted 

agenda for a prior meeting occurring not 
more than five days prior to the date of the 
meeting at which the action is taken and was 
continued to the meeting at which the action 
is taken. 

    
j. Adjournment. 

  
2. PRESENTATION OR HEARING OF PROPOSALS 
 

Formatted:  No bullets or numbering
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The following shall be the order of procedure for public hearings 
or other proposals concerning planning and zoning matters, and 
for testimony, unless the Chairperson in his or her discretion shall 
otherwise direct. 

     
    a. The Chairperson shall announce the subject of the public 

hearing or other proposals as advertised. 
     
    b. If a request is made for continuance, a motion may be 

made, seconded and voted upon to continue the public 
hearing to a definite time, date and place.  The Commission 
may elect to open the hearing and receive evidence prior to 
acting upon a request or motion to continue the matter. 

     
c. The staff shall be asked to present the substance of the 

application, staff report and recommendation, and to answer 
technical questions from the Commission. 

 
d. ORDER OF TESTIMONY 

 
1) Applicant’s statement. 
 
2) Proponents’ statements. 

 
3)2) Opponents’ statements.Public comment. 

 
4)3) If desired, aA rebuttal from the applicant. 

 
5)4) The Chairperson may allow further 

comments from opponents, proponents and 
applicant as deemed appropriate by the 
Chairperson. 

 
6)5) Public Hearing closed. 

 
7)6) The Commission shall then deliberate and 

either determine the matter or continue the 
matter to another date and time certain. 

 
e. RULES OF TESTIMONY 

 
1) Persons presenting testimony to the 

Commission are requested to give their 
name and address for the record. 

 
2) If there are numerous people in the audience 

who wish to participate on the issue, and it is 
known that all represent the same opinion, a 
spokesman should be selected to speak for 
the entire group, if possible.  The spokesman 
will thus have the opportunity of speaking for 
a reasonable length of time and of presenting 
a complete case. 

 

-55-



Planning Commission Rules of Procedure 
Page 8 
 

 

3) To avoid unnecessary cumulative evidence, 
the Chairperson may limit the number of 
witnesses or the time of testimony on a 
particular issue. 

 
4) Irrelevant and off-the-subject comments will 

be ruled out of order. 
 

5) The Chairperson will not permit personal 
remarks regarding the staff or individual 
Commissioners during a Public Hearing.  
Complaints should be submitted in writing or 
presented verbally as a separate item on the 
agenda. 

 
6) No person shall address the Commission 

without first securing the permission of the 
Chairperson to do so. 

 
7) All comments shall be addressed to the 

Commission.  All questions shall be placed 
through the Chair. 

 
 
  H. MOTIONS 
 

1. Action upon an order, resolution or other action of the 
Commission may be proposed by any commissioner by a 
motion. Before a motion can be considered it must be 
seconded, at which time it shall be on the floor and must 
be considered. If not seconded, the motion is lost for lack 
of a second. 
 

1.2.  A motion to adjourn shall always be in order 
except during roll call. 

 
2.3. The Chairperson of the Commission, or other 

presiding officer, may make and second motions and 
debate from the Chair subject only to such limitations of 
debate as are imposed on all members of the 
Commission.  However, since the Chairperson is primarily 
responsible for the conduct of the meeting, if he or she 
personally desires to engage in extended debate on 
questions before the Commission, he or she should 
consider turning the Chair over to another Commissioner. 

 
 

I. VOTING 
 

1. VOTING REQUIREMENTS 
 

a. Four members shall constitute a quorum and an 
affirmative vote of a majority of those Commissioners 
present and voting (but not less than three votes) shall be 

-56-



Planning Commission Rules of Procedure 
Page 9 
 

 

required to carry a motion, unless a larger number of 
votes is required by applicable ordinance or other law. 

 
b. When a member of the Commission abstains from voting 

on any matter before it because of a potential conflict of 
interest that member shall not be counted towards 
meeting any quorum requirement. Furthermore, said vote 
shall not constitute nor be considered as either a vote in 
favor of or opposition to the matter being considered.  
When a member of the Commission abstains from voting 
from voting for any reason other than a potential conflict of 
interest, the abstention shall be counted with the majority. 

 
2. VOTING ORDER 
 

The order of voting will be rotated each meeting except that the 
Chairperson shall vote last. 

 
32. RECORDING OF VOTES 

    
The minutes of the Commissioner’s proceedings shall show the 
vote of each member, including if they were absent or failed to 
vote on a matter considered. 

 
 
   34. DISQUALIFICATION FROM VOTING 
 

A member shall disqualify himself or herself from voting in 
accordance with the applicable Conflict of Interest Code.  When a 
person disqualifies himself or herself, he or she shall disclose the 
disqualification prior to Commission consideration of the matter, 
and the disqualified member shall then leave the voting area. 

 
   54. RECONSIDERATION 

A motion for reconsideration of a matter may be made by any 
commissioner who voted with the prevailing majority on the 
matter to be reconsidered. Any commissioner may second a 
motion for reconsideration. If the matter under reconsideration 
was first considered under a public hearing, the public hearing 
shall be reopened before any additional evidence is considered. 
Any Commissioner who voted with the prevailing side may move 
a reconsideration of any action A motion for reconsideration must 
be made at the same meeting as or the next regular meeting 
following the meeting where the matter was voted upon.  After a 
motion for reconsideration has been acted upon, no other motion 
for reconsideration thereof shall be made without unanimous 
consent of the Commissioners present. 

 
  J. The Chairperson or such other person who may be presiding at meetings 

of the Commission is responsible for the maintenance of order and 
decorum at all times.  No person should speak who has not first been 
recognized by the Chair.  All questions and remarks should be 
addressed to the Chair. 
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K. Any Commissioner may move to require the Chairperson or person 
presiding at the meeting to enforce the rules, and the affirmative vote of 
a majority of the Commissioners present shall require him or her to so 
act. 

 
  L. Commissioners shall accord the utmost courtesy to each other, to City 

employees, and to the public appearing before the Commission, and 
shall refrain at all times from rude and derogatory remarks, negative 
refectionsreflections as to integrity, abusive comments, and statements 
as to motive and personality. 

 
  M. All written materials to be delivered to the Planning Commission 

concerning its official business shall be delivered to Planning Division 
staff for distribution.  Staff is advised to mail distribute written materials 
concerning any matter on the agenda to the Planning Commission at 
least seven days (Thursday of the week before each regular meeting) 
before the date of the meeting when the matter is to be considered by 
the Planning Commission.  If it is not reasonably possible to mail 
distribute the material at least seven days before the meeting when the 
matter is to be considered, the material may be distributed at the earliest 
possible time with a copy also distributed at the meeting. 

 
N. During Planning Commission meetings, all written materials not already 

included in the materials which have been mailedpreviously  provided to 
the Planning Commission and which are offered for consideration by the 
Commission, shall be distributed to the Planning Commission.  The 
Planning Commission shall consider such written materials as 
reasonably possible at the time of the meeting. 

 
O. Failure to comply with the strict provisions of these rules shall not 

necessarily invalidate any action taken by the Commission. 
 
 
 
III.  REVIEW AND AMENDMENTS PROCEDURE 
 

A. These Rules of Procedure shall be reviewed in July of each year by a 
subcommittee appointed by the Chair with the general agreement of the 
Commission.  The review subcommittee shall present their 
recommendation for amending or not amending these rules. 

 
B. In addition, these Rules of Procedure may be amended at any meeting 

of the Planning Commission by a majority of the membership (four 
affirmative votes) of the Commission provided that notice of the 
proposed amendment is received by each Commissioner not less than 
five days prior to said meeting. 
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